
 

 

 
Return form to:   
 
District STAR Coordinator 

Standardized Testing and Reporting (STAR) Program 
School Site Data Collection Form 

Spring 2003 

District and School Use 
Only 

 

School Name 
 

STAR Test Site Coordinator Telephone 
 

  

School Code         
  

Education Code Section 60640 specifies that each school district, charter school, and county office of education shall administer to each of its pupils in grades 2 to 11 inclusive, 
the achievement test designated by the State Board of Education (SBE).  In compliance with the requirements in EC Section 60640, STAR test site coordinators are to provide 
all information below for the CST and CAT/6 to the district STAR coordinator by the date specified by the district.  This information will be used by the superintendent to 
certify the accuracy of a report that will be submitted to the district by the California Department of Education. This information will be used to calculate the percentage of 
students tested (participation rate) for API as well as calculating the district’s STAR apportionment reimbursement.  Return the completed form to your district STAR 
Coordinator.  Keep a copy for your records. 

 Categories Grade 
2 

Grade 
3 

Grade 
4 

Grade 
5 

Grade 
6 

Grade 
7 

Grade 
8 

Grade 
9 

Grade 
10 

Grade 
11 Total 

A 
Enrollment on the first day of  
multiple-choice testing  
    (do not use attendance figures -- use 

enrollment records at time of testing only) 

           

B 
Number of pupils with significant 
disabilities to be tested with the CAPA 

(special education pupils taking no CST or 
CAT/6 tests) 

           

C 
Number of pupils exempted byparent or 
guardian written request 
    (not tested with any part of the test) 

           

D 

Total number of pupils tested 
(report students tested in the grade they are 
enrolled -- not the grade level they were tested; 
if number tested is less than or exceeds number 
enrolled, provide a written explanation) 

           

List reason(s) for students not tested in Row D; for example, # students absent for entire testing window (attach additional page if necessary): 
 
 

  

We hereby certify that the information provided in this report is complete and accurate. 
Principal Name Principal’s Signature STAR Test Site Coordinator Name STAR Test Site Coordinator’s Signature 

 



 

 

Return the completed form to your district STAR Coordinator.  Do not submit this form to CDE.  
The information provided on this form will be used to calculate the percentage of students tested for 
the Academic Performance Index (API). 
   

(SEE INSTRUCTIONS ON BACK OF FORM) 



 

 

District/School Use Only 
 

Directions for Completing the 
STAR School Site Data Collection Form 

 
California Standards Tests 

 
 
Complete only one report per school site for the California Standards Tests.  Year-round schools that tested in 
two or more waves are to combine the information for all waves on one form.   
 
Charter Schools:  If a charter school with multiple sites is testing and reporting separately from the district, 
the STAR coordinator for the site and the charter director must collect the data for each site, submit the 
apportionment form, and sign and certify the information provided for all sites operated as part of the school 
charter. 
 
1. Print or type all information at the top of each form.  Be sure to include the 7-digit school code. 
 
2. Row A:  Enrollment on the first day of testing 

For each grade served, enter the school enrollment on the first day of multiple-choice testing, include 
both students present and absent on the first day of testing.  Year-round schools that tested in two or more 
waves must enter the sum of the enrollments of the waves on the first day of testing for all waves 
(example:  the enrollment of the tracks tested in wave 1 and the enrollment of the tracks tested in wave 2 
added together equals the total school enrollment on the first day(s) of testing).  DO NOT include any 
grades other than 2-11.  DO NOT use attendance figures, fall enrollment, or number of pre-identified 
answer documents ordered.  These numbers must be equal to or less than the number of answer documents 
submitted. 

 
3. Row B:  Number of pupils with significant disabilities to be tested with the CAPA 

For each grade, enter the number of special education pupils to be assessed with the CAPA rather than the 
California Standards Tests and the CAT/6. 
 

4. Row C:  Number of pupils exempted per parent or guardian request 
For each grade, enter the number of pupils who were not tested with any part of the test per written request 
of their parents/guardians. 
 

5. Row D:  Total number of pupils tested 
For each grade, enter the number of pupils who were tested (i.e., the number of test booklets or answer 
documents on which students took one or more subtests that were submitted for scoring).  For each grade, 
if this row does not equal Row A minus (Row B plus Row C), list the reason(s) (for example, # students 
were absent for entire testing window including make-up days and/or # students enrolled after first day and 
were tested). As a reminder, districts are mandated to provide two makeup days for the testing of 
previously absent pupils. 
 
Example:   You have 100 enrolled, 2 students taking CAPA, 1 parent exemption, and tested 95 students.  

    Row A:  Enrolled:            100  
    Row B:  Taking CAPA:              -     2 
    Row C:  Parent exemptions:        -     1  

                                                                =  97 
           Row D:  Number tested:              -   95 
               # Students unaccounted for:    =    2 

In this example, the number in Row D (number tested) 
indicates that 95 students were tested instead of 97.  A 
written statement would be needed to explain why the 
2 students were not tested. 

 
6. For each row, sum the numbers for all grades tested and enter in the “Total Column.” 
 
7. Sign and return the completed form to your district STAR Coordinator. 
 


	District/School Use Only
	Directions for Completing the
	California Standards Tests


